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JOB DESCRIPTION
Senior Project Manager (MHRG)
(Mental Health Research Group)
Division of Health Research (Spectrum Centre for Mental Health Research)
Vacancy Ref: Click here to enter text.


	Job Title: Senior Project Manager (MHRG)
	Grade: 8

	Department/College: Division of Health Research (Spectrum Centre for Mental Health Research) 

	Directly Responsible To: Dr Jasper Palmier-Claus and Professor Steven Jones

	Supervisory Responsibility For: MHRG Administrator (alongside Dr Palmier-Claus and Professor Jones)

	Other contacts
Internal: Programme and theme leads based at Lancaster University. Researchers and PhD students working within the MHRG programme. Colleagues within the Spectrum Centre, Division of Health Research, Faculty of Health and Medicine and Lancaster University.
External: Members of the broader research group based at partner institutions across the UK, including universities, NHS Trusts, local authorities and third sector organisations. Partners with lived experience of mental health and associated conditions. NIHR colleagues.

	Main Duties:
The MHRG Senior Project Manager will lead on the administration of the programme; specifically to:
· Lead engagement with other University departments.
· Lead strategic engagement with MHRG partner institutions external to Lancaster, including other universities, NHS Trusts and third sector organisations.
· Lead the organisation of MHRG meetings, workshops and events, as required for the effective running of the programme including independent advisory group and MHRG board.
· Develop and lead the promotion, administration, and disbursement of MHRG discretionary funds.
· Develop the MHRG promotion strategy by liaising with Faculty and external marketing facilities, developing promotional literature, and managing the MHRG website and social media presence.
· Manage MHRG research grant funding and its budgets in collaboration with the post-award manager and programme leads, and monitoring expenditure to ensure compliance with University financial policies and the funder’s terms and conditions.
· Track MHRG progress against project KPIs and assemble evidence for REF impact case statements, and annual reviews as appropriate.
· Lead on producing accurate and timely financial reports for the MHRG in accordance with all NIHR reporting requirements.
· Continuously evaluate MHRG operations and innovate as required for effective delivery of the programme objectives.
· Support and facilitate activities to improve integration and capacity building across LU and LSCFT including for people with lived experience of mental health issues.
· Help refine and coordinate project selection processes for the second phase of the MHRG.
· Provide appropriate line management for the MHRG project administrator (with support from Dr Palmier-Claus and Professor Jones).

Other Duties:
· Undertake any necessary training and/or development activities, including mandatory training required by the University, as well as specific training identified jointly by the programme leads and post-holder.
· Attend other relevant meetings and undertake other duties as required as directed by the programme leads, Head of Division or nominated representative.
· Undertake any other duties appropriate to grade as directed by Head of Division, MHRG leads or nominated representative.
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