[image: C:\Users\jennerk\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\XLJMDCHH\LU - Logo - Positive (CMYK) (2).jpg]
PERSON SPECIFICATION
Research and Engagement Manager

	Criteria
	Essential/ Desirable
	* Application Form/ Supporting Statements/ Interview

	Educated to degree level or equivalent
	Essential
	Application Form

	An interest and ability to engage with scientific research and the community of researchers from various disciplines
	Essential
	Supporting Statements / Interview

	Ability to translate research for communication with a variety of audiences
	Essential
	Supporting Statements / Interview

	Management skills, including proven ability to prioritise a varied workload, to keep track of activities and an organised yet flexible approach to working to deadlines
	Essential
	Supporting Statements / Interview

	Experience in supporting, motivating and developing staff, and fostering good team working
	Essential
	Supporting Statements / Interview

	Experience of organising meetings/ workshops / events to achieve organisational objectives
	Essential
	Supporting Statements / Interview

	Ability to work with complex datasets and systems to analyse data and produce reports for internal and external audiences
	Essential
	Supporting Statements/Interview

	Excellent interpersonal skills, both written and verbal. Evidence of using communication to influence senior management and engender strong engagement, e.g. with specialist roles across an organisation, academic community and external stakeholders
	Essential 
	Supporting Statements/Interview

	Excellent IT skills and experience of learning and using bespoke IT systems (e.g. research databases, website management software and social media platforms)
	Essential
	Supporting Statements/Interview

	Willingness to work flexibly to support activities which may take place during  evenings and weekends
	Essential
	Interview

	An appropriate rationale and interest in applying for this post (covering letter)
	Essential
	Application Form / Interview

	Familiarity with Higher Education, including national Frameworks such as Research Excellence Frameworks (REF) and Knowledge Exchange Framework (KEF)
	Desirable
	Supporting Statements/Interview



*
1. Application Form – assessed against the application form, curriculum vitae and letter of support. Applicants will not be asked to answer a specific supporting statement. Normally used to evaluate factual evidence eg award of a qualification. Will be “scored” as part of the shortlisting process.  
1. Supporting Statements - applicants are asked to provide a statement as part of their application to demonstrate how they meet the criteria. The response will be “scored” as part of the shortlisting process. 
1. Interview – assessed during the interview process by either competency based interview questions, tests, presentation etc.
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