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JOB DESCRIPTION
Statutory Data Returns Manager 
Vacancy Ref: tbc

	Job Title:	Statutory Data Returns Manager 
	Present Grade:	8

	Department/College:		Strategic Planning and Governance

	Directly responsible to:		Head of Planning and Analytics

	Supervisory responsibility for:	Team of 3 analysts

	Other contacts

	Internal: 
Strategic Planning and Governance; Registry; Information Services and Systems; Senior Leadership Team; Academic Standards and Quality; Academic Departments 

	External: 
 HESA; OfS; Suppliers and Partners; Professional networks (HESPA)

	The role 
The Statutory Returns team is responsible for delivering Lancaster University’s statutory student data reporting. They are data experts with a deep understanding of both the institutional data ecosystem and the regulatory landscape. 
The team is a part of the Strategic Planning and Governance division, which is responsible for institutional business intelligence and analytics, planning processes, governance and risk management. 
As Statutory Data Returns Manager, you will lead the preparation, optimisation and submission of statutory student data returns, ensuring data quality, regulatory compliance, and timely delivery.   
This is critical work, not only ensuring the university meets its statutory obligations, but also informing our understanding of student experience and outcomes. You will be working closely with the BI and Analytics Manager to ensure a seamless transition from pre- to post-submission data, supporting with monitoring of key performance metrics. 
You will also collaborate with internal departments to develop effective data processes and governance across Lancaster University, helping the institutional to build a data-centric culture. 

Major Duties
1. Lead the Statutory Returns team in the preparation, validation, and submission of statutory data returns, including the HESA Student Record, Higher Education Students Early Statistics Survey and Aggregate Offshore Record. 
2. Develop deep understanding of the data required from the institution to meet statutory data requirements, including data flows across systems. 
3. Ensuring the accuracy and completeness of data returns by implementing robust data quality checks and validation processes. 
4. Design and maintain documentation of data processes, methodologies, and definitions, developing institutional data governance best practice. 
5. Collaborate with internal stakeholders to gather and compile necessary data, identify and resolve data quality issues, and enhance data collection processes. 
6. Stay updated on changes in statutory data reporting requirements to ensure institutional compliance, including advising senior management on compliance issues and potential impacts of regulatory changes. 
7. Liaise with external bodies, including regulatory agencies and auditors. 
8. Identify and implement enhancements to data collection and reporting systems, working alongside IT and other departments. 
9. Manage projects related to statutory data returns, ensuring timelines and deliverables are met. 
10. Prepare reports and presentations for senior management on the status and outcomes of data return submissions. 
11. Manage a small team of data analysts, ensuring effective prioritisation and resource allocation. 
12. Contribute to the wider work of the Planning and Analytics team, in particular the development of the data warehouse and analytics solutions. 
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